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Introduction

The United States Academic Decathlon® Event Management and Scoring program was
developed primarily to provide automated scoring and event management at the USAD
National Competition. With this program, you will use web-based and desktop software to:

e Manage pre-competition data entry, including team and student registration data,
answer keys, room and judge definitions and Super Quiz definition.

e Produce the forms, schedules, and seating charts needed for your competition.

e Use Scantron or Apperson optical mark reader devices to automatically scan student
answer sheets and judge forms.

e Import answer data from Turning Technologies handheld devices for objective events.

e Enter or edit student answer data manually.

e Print various scoring, statistical, and award reports during and after the competition.



The two main options to use the software include:

Web-based Software:

Allows coach to input all team and student data.

Answer keys, room assignments, judge assignments, etc. can be put into the cloud. Once
all information is ready, you can import data from the cloud into the desktop software.
Once competition is complete, upload competition data to the cloud. (Test answers,
etc.)

Desktop Software:

An entire competition can be run using the desktop software only.

You must use the web-based software to create your contest before running the
desktop software.

Once set up in the web-based software, all data can be imported to the desktop
software.

After downloading the Scoring Software for the first time on a computer 3 pieces of
software need to be run. The software can be found in the root of the Scoring software
in a folder called run this. The 3 software are “CRRuntime_32bit_13_0_24.msi”,
“ScantronNewEssay.bat”, and “SqlLocalDB.msi”. The Program will not run if these are
not run.

Scanning must be done in the desktop software on a PC. To prevent changes after the
competition has started, use the ‘lock contest’ button checked in both the web-based
and the desktop software. Results can be uploaded to the web-based software after the
competition.



Web-Based Software

Competition Setup

Create and Setup New Contest

In this section you will learn how to enter all of the information regarding the type of
competition. This includes number of judges, site location, date, etc.

1. Go to https://scoring.usad.org/.

e Important updates will be posted on this website.

2. Select Log In in the upper-right hand corner.

Log in

Welcome to the USAD® Scanning Website.

3. Enter your User Name* and Password and then select Log In.

Log in to your accout

Iser Name:§ Name@example.com

Password: T -|

Remember me next time.

Reset Password

* obtained from USAD after purchase


https://scoring.usad.org/

4, Select Contest next to login e-mail address.

Hello, Name@example.com Log Out

5. If there is no contest in the corner, select Create New Contest .

Hello, Name@example.com ! Log Out

Select the contest to maintain

Contest: | Example v Change Contest I Create New Contest I

6. Enter in new Contest Name then select Create Contest.

elect the new contest name

Contest Name: 2015 State Competition I Create Contest I Cancel

7. Select the drop-down arrow next to list of contests.

Select the contest to maintain

Contest: | Example D Change Contest Create New Contest

8. Locate the contest created in Step #6.

elect the contest to maintain

Contest: | Example v | Change Contest Create New Contest

2015 State Competition

CA trainer
Example




9.

Select Change Contest.

Select the contest to maintain

Contest: | 2015 State Competition ¥ Change Contest Create New Contest

10.

e Notice the upper right-hand corner contest name has changed.

Hello, Name@example.com !§2015 State Competition

You should check occasionally to make sure that you are in the correct contest,
especially if you have other competitions in the list.

Select Setup then Contest.

SETUFR M ScoRrIMG P RerorTs P

CONTEST

TEAH

STUDENT

TEST

Room

IMPORT




11. Enter in the contest information and select Update.

[Contest Maintenance

*Organization Name: Dallas ISD

Contest Name: Test - 1
Theme:
City/State:
*Start Date: 01/20/2016
*End Date: 01/20/2016
Contest Rules Speech Interview
Coach as Proctor *# of Speech Judges: 3 *# of Interview Judges: |3
Assign Rooms Automatically *Time Per Student: 7 *Time Per Student: 7
Allow Manual Entry of Student ID's *Time between Rounds: |7 - *Time between Rounds: |7
Use Test Room for Essay
Lock contest (Testing has started) Day 1: Start/End Time:  |08:00 AM |05:00 PM | Day 1:Start/End Time:  |D8:00 AM |05:00 PM
Three Digit Team Numbers Day 2: Start/End Time:  08:00 AM 105:00 PM Day 2: Start/End Time:  |08:00 AM 105:00 PM

Close Contest

W Ecca ~
I Update

v’ Coach as Proctor
o Allows the coach to proctor the competition. Informational use only.
v Assign Rooms Automatically
o The functionality is not available at this time. Informational use only.
v Lock contest (Testing has started)
o Select this when all student and coach entries are complete and testing has
begun.
v" Three Digit Team Numbers
o If over 100 teams are present, select this to allow for three-digit team numbers.
If this option is selected, it is not possible to have more than 10 students on a
team, with student number 0 — 9.
v Close Contest
o Releases scores allowing coaches to view only their team’s scores after the
competition
v’ Essay 4" Read
o Select this option if you require 2 out of 3 scores to be within 200 points for
essay. Not checked essay will grab the 2 highest scores.



12. To keep track of locations and coordinators, select the appropriate action.

Locations

Add New Location

Edit Building #1 5130 County Road 101 Minnetonka MN

Coordinators

Add New Coordinator

Edit Director John Smith 5130 County Road 101 Minnetonka

Locations and Coordinators are purely information
only and do not link to anywhere within system

You are now ready to enter the teams, students, tests, judges, and room assignments. In
many cases, room assignments might not be used, but the assignments can ease the pre-
slugging process. You will input the teams followed by entering the students.

This process can be done by creating a spreadsheet and uploading the information or by
entering the information manually. If you are interested in the spreadsheet directions, please
see Appendix-Create Spreadsheet and Import. The following information details the manual

process.

You can also begin using the desktop version of the software. You will be able to import the
rest of the data for your competition. If you wish to do this, please skip to page 18.




Create and Setup New Teams

1. Select Setup then select Team.

a. Toimport, go to select the setup tab and click import

SETUF ScormG P

CONTEST

TeaH

STUDENT

TesT

RoomM

IMPORT

The Division and Category setup is used for reporting, so utilize these as you
would like to see breakouts on your reports

2. Select Add/Modify Division.

Team Maintenance

Add Team| | Add/Modify Division || Add/Modify Category

FRENOTES™ At least one category and division must be added in to add a new team.

Search: Search || Show All

There & eno teams set up.




Select Add New Division.
Division Page

There are no divsions set up.

Add New Division | ||Cancel

Enter Division Name then select Add.

Division Mame

I

Add || Close

Repeat Steps #3-4 as necessary. When done select Cancel.

Select Add/Modify Category.

Team Maintenance

Add Team || Add/Modify Division

Add/Modify Category

Select Add New Category.

Category Page

Ther e are no categories set up.

Add New Category |||Cancel
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Enter Category Name then select Add.

Category Mame
La |'ge|

Add || Close

Repeat Steps #7-8 as necessary. When done select Cancel.
e You must have at least one division and category.

Once Divisions and Categories are setup, select Add Team.

Team Maintenance

Add Team || 4dd/Modify Division || Add/Modify Category

FENOTES™* At least one category and division must be added in to add a new team.

Search: Search || Show All

There areno teams set up.

Enter in appropriate Team Information then select Save.

Team Modify

* Team Number; 01 =

* School Name: Madison High School

Address 1:

Address 2:

City/State/Zip: Minnetonka MM 55345
Country: us -

Region:

Division: 1 r
Catagory: Large v

Notes:

A

# Can Bump Medal Winners?

¥ Can Medal?

Save || Cancel

e Bump Medal Winners
o Allows certain teams to not medal over other teams
= Example: Individuals or international students would not medal
over regular teams
e Can Medal

o If the student is an alternate and cannot medal, the check box would be
unchecked.



11. Scroll-down to locate Add New Coach.

Coach

Add New Coach

12. Enter in appropriate Coach Information then select Save.

Coach Modify

Team MName: Madison High School
Coach Name: John Smith

Coach Mumber: 01

Address 1:

Address :

City/State/Zip:

Country: us -

Email:

Phone: 9525551212

Ext:

Fax:

¥ Head Coach?
Description:

Save || Cancel

o) Select Head Coach for multiple coaches.

Fax:
¥ Head Coach?

oo rimfimme

Once these steps have been complete and Add New Credentials have been
completed (Step #18) a coach can add their own students.

13. Repeat Steps #12-13 until all coaches have been added then select Cancel to return to
Team.

12




14.

15.

Scroll-down to locate Add New Student.

Student

Add New Student

There are no gudents set up.

Enter in appropriate information then select Save.
o To continue adding students, select Save and Add New Record instead.

100 would have students 0101, 0102, etc.

o Student numbers must have four digits, even if the team has three digits. |.E. Team

Student Modify

*Student Number: 1002 - Team Division: 3

Team: 10 Northeast Middle School

*First Name: Jane HSV-
*Last Name: Smith .

L Room: Time:
Pronunciation: Interview: v 12:00 AM
Grade Level: 12 ¢ Speech: hd 12:00 AM

Testing: TEST v
. v
Scoring? Forms Received?: :Ssiyrlxl ber: =
¥ Can Medal Permission eat Mumber. 114 -
¥ Count Scare ¥l Conduct Code
[JAlternate M Transcript
[individual Active
Super Quiz Round: 0 -
Save Save and Add New Record Cancel
Can Medal

= Can medal in the competition
Count Score

= Score counts in competition
Alternate

= Allows for manual alternate selection — Informational use only
Individual

= For Nationals individual competition
Super Quiz Round

= The scoring software is not set up for Super Quiz at this time
Forms Received

= Allows for tracking of forms on individual students; information purposes

only
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o Seat Number
= Will print on name badge

16. Repeat Steps #14-15 until all students have been added then select Cancel to return to
Team.

17. Scroll-down to locate Add New Credentials — this will allow coaches access enter their team
information.

Credential

Add New Credentials

18. Enter in appropriate information then select Save.

o To continue adding credentials for other coaches select Save and Add New Record
instead.

Credential Modify

Username: johnsmithcoach@minnetonkahs.org
Password: sssssesse

Mew Password: ssssssss

MName: John Smith

Address 1:

Address 2:

City/State/Zip:

Country: uUs -

Credential Description:
Head Coach for Madison HS

Save || Save and Add New Record |||Cancel

19. The team setup is now complete.

Create and Setup New Tests

1. Select Setup then select Test.

SeTUF P ScornG P RerorTS P

CONTEST

TeaH

STUDENT

Test

Room 14

IMPORT




2. Select Add Test.

Search:

Add Test

Test Maintenance

Show All

3. Enterin appropriate information then select Save.

*Name:

*Number:

Test Type:

Scanner:

*Abbreviation:

*Total Questions:

*Total Points:

*Points Per Question:

*Multiplier:
Answer Key

Test Modify

2 - Science
2 =
Objective [~
Scantron I~
Science
50

1000

20
1

Ak | 4

Save Cancel

o Abbreviation

= This title will print on your final reports.
o Total Questions for the subjective tests should be entered as:
= QOriginal Essay

Total Questions: 2
Total Points: 1000
Points Per Question: Not required, a zero is all that is needed

= Essay New

Total Questions: 10
Total Points: 1000
Points Per Question: Not required, a zero is all that is needed

=  Speech:

Total Questions: 11
Total Points: 1000
Points Per Question: Not required, a zero is all that is needed

= |nterview:

Total Questions: 10
Total Points: 1000
Points Per Question: Not required, a zero is all that is needed

15



5.

o Multiplier

= Used for Pentathlon scoring, should be set to 1 for Decathlon

Abbreviation field is what shows up on reports

Once saved, select Answer Key.

Test Modify

*Name:
*Number:

Test Type:
Scanner:
*Abbreviation:
*Total Questions:
*Total Points:

*Points Per Question:
W\l tinlier

Answer Key

2 - Science
2
Objective
Scantron
Science
50
1000
20
1

Save

Cancel

Enter in appropriate information then select Update All at bottom of screen.

Add/Edit Answers
1 A Update
2 B Update
3 B Update

o If two answers are correct due to challenge, etc. enter both in Answer Key with no

separation.

10 AB|

Update

16



o If you are throwing out a question due to challenge, etc. enter all answers in Answer
Key with no separation.
6. Repeat Steps #2-5 for all tests.
7. The tests and answer keys can be imported all at once as well which is covered in the
section “Import Data into Contest”

Create and Setup New Testing Rooms

1. Sel

ect Setup then Room.
Setup b ScormnG P RerorTs k
CONTEST
TeamM
STUDENT
TesT
Room
IHPORT

2. Select Add Room.
Room Maintenance
Search: Search || Show All
Add Room
3. Enter in the appropriate information then select Save.

Room Modify

Room Mumber: 301
Room Mame: 301 - Yellow
Room Type: Objective v
Badge Color: Yellow ¥
All Seats Used?
Capacity: 25
bbby < 5 25
Save || [Cancel
o ltis not required to enter Capacity or Last Seat Used.

17



4, Repeat Steps #2-3 until all of the rooms have been entered.

Reports and Scoring

Pre-Competition Reports

1. Select Reports then select Pre-Competition.

RerorTs ¥ Apnm ¢

PrE-COMPETITION

PosT-COMPETITION

2. Select appropriate report then select Print.

Precompetition Reports

Cheating Policy Print
Cheating Policy

Coach Badge

Interview Roster

Registration

Speech Roster

Speech Timing Log

Student Badge - Black

Student Badge - Blue

Student Badge - Green

Student Badge - Orange

Student Badge - Purple

Student Badge - Red

Student Badge - Yellow

Student Check In - Speech

Team Check In - Speech

Team Check In - Speech By - Divsion
Team Contact Infermation

Team List

Team Testing lteneraries

Import Data into Contest

All data above can be imported

1. Select Setup then select Import.



2.

SeTUR b SCORING ¢ RepoRTS ¥

CONTEST

TEAH

STUDENT

TesT

RooM

IMPORT

o Data must be imported in the same order as shown in the list. For example, you

must import your teams before you can import your coach data.

To view the required format of each file type, select example.

Do not include header in the text file.

Teams (TeamImportData.txt or TeamlmportData.csv)
Coach (Coachlmport.txt or Coachlmport.csv)
Student (StudentRooms.tit or StudentRooms.csv)
Test / Answer Keys [Answerkey.txt or Answerkey.csv)
Objective Answers (Objectiv.txt or Objectiv.csy)
Speech Answers (Speech.txt or Speech.csv)
Interview Answers [Intrview.txt or Intrview.csv)

Essay Answers (Essay.txt or Essay.csv)

example
example
example
example
example
example
example
example

Choose File | Mo file chosen

, , Upload

19



3. Preview example of import file format then select Back.

Team

Header

Mumber,5chool Mame Address1, Address2,City, State Zip Code, Division,Category. Region
Example of text file

01.THS,123 N. Main, Memphis, TN, 72063, MEDIUM,MEDIUM, Texas

02.Barbers Hill.528 Eagle Drive,Monte, NC, 73580, MEDIUM,MEDIUM,New York
03.Creekview, 753 Denton Road, Carrollton, TX, 78007, MECIUM, MEDIUM, Minnesota

Do not include header in the text file.

Back
4, Select the file type which will be imported then select Choose File.

Teams (TeamlmportData.txt or TeamImportData.csv) example
Coach I’r"r\.arhTmlr‘mr'I' 1yt or Coarblm port cevl EX3 I"I'IE|E"

¥| Student (StudentRooms.txt or StudentRooms.csv) example
Test / Answer Keys (Answerkey.txt or Answerkey.csv) example
Objective Answers (Objectiv.txt or Objectiv.csv) example
Speech Answers (Speech.txt or Speech.csv) example
Interview Answers (Intrview.txt or Intrview.csv) example
Essay Answers (Essay.txt or Essay.csv) example

Choose File | Mo file chosen Upload
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5.

Locate and select the file.

F
't Favorites Documents library
B Desktop New Software Manual
4 Downloads N
& OneDrive

%] Recent Places | StudentRooms

1 traininn

T .
Ml Desktop fZ| USAD Training Manual

= Libraries

Select Upload.

Do not include header in the text file.
Teams (TeamImportData.txt or TeamImportData.csv) example
Coach (Coachlmport.txt or Coachlmport.csv) example

¥ Student (StudentRooms.txt or StudentRooms.csv) example
Test / Answer Keys (AnswerKey txt or Answerkey.csv) example
Objective Answers (Objectiv.tc or Objectiv.csy) example
Speech Answers (Speech.tut or Speech.csv) example
Interview Answers (Intrview.txt or Intrview.csv) example
Essay Answers (Essay.txt or Essay.csv) example

Cheose File | StudentRooms txt Upload

Team numbers cannot exceed 2 or 3 digits, depending on your contest setup.
You must have “true” or “false” in files N-Q in the student room:s file.

You must have a seat number for testing rooms — even if you just enter 1 for all
students.

Speech and interview times must be entered in military time.

You must have times (military format) and rooms for speech/interview — even for
pentathlon.

If there is a field that you do not wish to enter (i.e. coach phone number on the Coach
Import), you must enter a comma in that column to fill it.

Repeat Steps #2-6 until all files have been imported.
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Desktop Software

Download Event Data and Log In

These steps must be completed in Desktop Version of Software, not Web-
Based Version; Also ‘Lock contest’ should be set in Web-Based Version before
scoring begins

1. Open Desktop Version of USAD

2. Select Download event data

r

USAD Scoring Application

User Name

Password |

Submit Download event data Guit

*Mate: K credentials do not work, you will need to download the event data.
Intemet is required for this step

Version: 1.1

e You must download event data before logging in

3. Enter in Username and Password then select Refresh Contest List from Online

Usemame: Mame@example.com

Password: = Refresh Contest List from Online

4, Select appropriate contest and all data then select Import from Cloud
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Password:

Room
Student
Tests
Anzwer Key
Scores

[ Impaort From Cloud ]

Cloge

Cortest to Download for: | 2015 State Competition

Select data to Download:
Select/Deselect Al
Credentials

Contest

Team

Coach

Usemame: Mame@example.com

[ Refresh Contest List from Online

5. You will begin to see all the data being imported

Contest to Download for: [2{!15 State Competition

Select data to Download:
Credentials

Contest

Team

Coach

Room

Student

Tests

Answer Key

Scores

Impart From Cloud

Answerkiey Added for (Question: 50 Test: 1 - Lang & Lit)
Answerkiey Added for (Question: 45 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 48 Test: 1- Lang & Lit)
Answerkey Added for (Question: 47 Test: 1- Lang & Lit)
Answerkiey Added for (Question: 46 Test: 1 - Lang & Lit)
Answerkiey Added for (Question: 45 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 44 Test: 1- Lang & Lit)
Answerkey Added for (Question: 43 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 42 Test: 1- Lang & Lit)
Answerkiey Added for (Question: 41 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 40 Test: 1- Lang & Lit)
Answerkey Added for (Question: 35 Test: 1- Lang & Lit)
Answerkey Added for (Question: 38 Test: 1- Lang & Lit)
Answerkiey Added for (Question: 37 Test: 1 - Lang & Lit)
Answerkiey Added for (Question: 36 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 35 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 34 Test: 1- Lang & Lit)
Answerkiey Added for (Question: 33 Test: 1 - Lang & Lit)
Answerkiey Added for (Question: 32 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 31 Test: 1- Lang & Lit)
Answerkey Added for (Question: 30 Test: 1 - Lang & Lit)
Answerkey Added for (Question: 25 Test: 1 - Lang & Lit)

_Answertey Added for (Question: 28 Test: 1 - Lana &1 |
AnswerKn_a'E Added for (Question: 27 Test: 1- Lang & Lit)

»
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8.

Once all information has imported, you will receive an Update Complete then

select OK
- -

Update Complete.

=

-

Close download window and enter in Username and Password then Submit

-
USAD Scoring Application

User Name  tumer beth@alumni uwlax edu

Password ~ weesl

Submit Download event data

l Quit

“Note: If credentials do not work, you will need to download the event data.
Intemet is required for this step

Version: 1.1

" ~

Verify contest name in upper left-hand corner is correct

P 2015 State Competition &

Fie——3eapSconnyg - neports  Help

a. If it is not, select File then Change Contest ID

File_| Setup  Scoring  Reports  Help
Change Contest ID
Uplead Changes Te Cloud

Download Changes From Cloud

Reset Contest
Exit
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b. Locate appropriate contest and select Submit

e

ol Select the Contest [ ] e S

Select the contest you will be working with.

2015 State Competition |

2014 Mationals - = i

Create and Setup New Teams

/('D\

N4

You can also import your team, coach, student, test/answer
keys, objective, speech, interview and essays answers. If you
wish to do this skip to page 32.

1. Select Setup then select Team

Setup | Scoring

Contest
” Team

Student
Test
Room
Import
Export

@..

N\

The Division and Category setup is used for reporting, so utilize these
as you would like to see breakouts on your reports
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Select Add/Edit Division

Team Page
Add New Team Add/Edit Division Add/Edit Category
Can Bump
State Zip Code Country County/Region/Stz Can Medal? Medal Notes Division
Winner?
MN 38305 us MINNESOTA 2 8
MN 80634 us MINNESOTA ¥ 8
Select Add Division
Division Page
Add Division Close
Name Edit Delete
, O e e
7 [ Edit |l Delete |

Enter Division Name then select Add

Division Mame

1

Add || Close

Repeat Steps #3-4 as necessary and when done select Cancel

Select Add/Edit Category

Team Page
Add New Team Add/Ede Devision Add/Ede Category
Can Bump
ate Zp Code Courtry Courty/Regon/Sz  Can Medal? Macy Notes
Winner?
MY 38305 us MINNESOTA v J
MN 80634 us MINNESOTA v J
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10.

Select Add Category

Category Page

||mw1 —

Name Edit Delete
T = |
7 (Bt || Deete |

Individual [ Edit || Delete |

Enter Category Name then select Add

Category Name
Large|

Add || Close

Repeat Steps #7-8 as necessary and when done select Cancel

Once Divisions and Categories are setup, select Add New Team

Team Page

Add New Team
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11. Enter in appropriate Team Information then select Add

12.

13.

a5 Edit Team =RIE=X= |
Team Maintenance
“Team Number: |10 *School Name: Northeast Middle School
Address 1 2665 Christmasvile Road V] Can Bump medal Winner?
Address 2 V] Can Medal?
City’ State Zip Country:
Jackson MN 38305 UNITED STATES ~ +
Region: Division: Category
MINNESOTA ] - [Large v
Notes
Add Coach
Coach
Edit Number Name Team Address1 Address2 City State Zp Country
» 0 JY Nottheast Middle us

e Bump Medal Winners

o Allows certain teams to not medal over other teams
= Example: Individuals or international students would not medal

over regular teams

o Ifthe student is an alternate and cannot medal, the box would be

e Can Medal
unchecked.
Select Add Coach

Add Loach

Enter in appropriate Coach Information then select Update

& Coach Edit an & -— el (5] [ S
Coach Name JY Team
Coach Number 0 V| Head Coach
|
Address1
| Address2
Cty State Zip Code Country
UNITED STATES v |
‘ Emai Phone Number Ext Fax
a@abc.org 5555551234 5555551234
Coach Description ’l
[
Update Cancel
|

e Select Head Coach for multiple coaches
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14.

15.

16.

17.

18.

Repeat Steps #12-13 until all coaches have been added then select Cancel to

return to Team

On the right side of the screen locate Add Student

Add Student | |

Enter in appropriate information then select Save

“Student Number 1001

“First Name Jane

“Last Name Smith

Pronunciation

Grade Level 9

Scoring? Forms Received?

V| Can Medal V| Pemission

V| Count Score | Conduct Code
Atemate V| Transcript
Individual V| Active

Modify/Add Student

Team

Team Division

HSV:

Super Quiz Round

Interview
Speech
Testing
Essay

10
|
| Honor

0

Room

| v
I v
|TESTI ~
|

v

Save

Northeast Middle School

Time

12:00 AM

12:00 AM

Seat Number 101

‘ Cancel

o Student numbers must have four digits, even if the team has three digits. |.E. Team
100 would have students 0101, 0102, etc.

o Can Medal

= Can medal in the competition
o Count Score

= Score counts in competition
o Alternate

=  Allows for manual alternate selection

o Individual

= For Nationals individual competition

o Forms Received

= Allows for tracking of forms on individual students; information purposes

only
o Seat Number
= Will print on name badge

Repeat Steps #15-16 until all students have been added then select Cancel to return to

Team
The team setup is now complete
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Create and Setup New Tests

1.

3.

Select Setup then select Test

2016 Test - [Test]

File | Setup | Scoring Reports

Contest
Team
Student
Test

Add Room

Import
Export f Tope

ri

Select Add New

Add New

Enter in appropriate information then select Update

a5l Edit Test e (C="LE1T

Edt Test Add/Edit Test 4 - Mathematics

Name

“Number 4 5
Test Type i(b’echve '}
Scanner [Scaimn v]
Abbreviation 4 - Mathematics

Total Questions 35

Total Points 1000

Points Per Question ~ 28.57142857

Mutiplier 1.00

\ Answer Key l ’ Update ’ ’ Cancel ’

o Abbreviation
= This title will print on your final reports
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o Total Questions for the subjective tests is generally entered as shown below:
= Essay
e Total Questions: 2
e Total Points: 1000
e Points Per Question: 500

P’ Add Test

Add/Edit Test
Name 7 - Essay
“Number [ 4 2
Test Type | Essay vI
Scanner Ilﬁ)pqson v I
Abbreviation Essay
Total Questions 2 :
Total Points 1000
Points Per Question 500 :
Muttiplier 1.00 .

; Add J ‘ Cancel \

= Essay New
e Total Questions: 10
e Total Points: 1000
e Points Per Question: 0

Add Test = a
Add/Edit Test

Mame |? - Essay New

*Mumber 7 =
Test Type Essay New ~
Scanner Scantron W
Abbreviation |Essa:.' Mew

Total Questions 10 =
Total Points 1000 =
Points Per Question  [0_0000D000| B
Muttiplier 1.000000 :

Add Cancel
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=  Speech
e Total Questions: 11
e Total Points: 1000
e Points Per Question: 20

a5 Edit Test - -

Edit Test Add/Edit Test 8 - Speech

Name 8 - Speech|
“Number 8 =
Test Type [Speed\ v_‘
Scanner ‘ Apperson v ‘
Abbreviation Speech
Total Questions 1
Total Points 1000 5
Points Per Question 20.00000000 =
Multiplier 1.00

Update [ Cancel

= Interview
e Total Questions: 10
e Total Points: 1000
e Points Per Question: 100

85 Add Test -
Add/Edit Test
Name 9 - Interview
“Number 9 S
Test Type { Interview v 1
Scanner [Pppemon |
Abbreviation Interview
Total Questions 10 =
Total Points 1000 S
Points Per Question 100.00000000 =
Muttiplier 1.00 :
{ Add ’ ‘ Cancel ’
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o Multiplier
= Used for Pentathlon scoring, should be set to 1 for Decathlon

Once saved, select Answer Key
‘ | ‘ Answer Key Update Cancel

Enter in appropriate information then select Save All at bottom of screen

< Edit Answer Key [IE=RIEXT |
Edit Answer Key

Answer Key
Update Answer Key

Question #

2’
£

m

W 0 N U AW N -

OO0 00 ®m>» 0 E@MmMmo @0

o If two answers are correct due to challenge, etc. enter both in Answer Key with no
separation

10 AB| Update

o If you are throwing out a question due to challenge, etc. enter all answers in Answer
Key with no separation

Repeat Steps #2-5 for all tests
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Create and Setup New Testing Rooms

1. Select Setup then Room

Ifest - [USAD]

W Scoring
Contest
Team
Student
Test

Room
Import
Export

2. Select Add New

Room Page

3. Enter in appropriate information then select Add
Modify/Add Room
“Room #: 101
“Room Name: 101-Yellow
*Room Type: [Objedive "l
Badge Color [Yelow v J
(only for Objective):

Number of Judges 0
Al Seats Used

Capacity |0

Last Seat Used 0
Add Cancel ’

e Itis not required to enter Capacity or Last Seat Used

4, Repeat Steps #2-3 until all rooms have been entered



Import Data into Contest

All data input above can also be imported.

1.

2.

3.

Select Setup then select Import

AP MNAD 2016 - [Import Changes]

sy File ' Setup | Scoring  Reports

Contest
Team
Student
Test
Room

\; Import
Export

To view required format of each file type, select example
¢ Do include header in text file

Select data to upload:

Teams (TeamimportData bd or Teamimport Data csv)
Coach (Coachimport bt or Coachimport.csv) example
Student (StudentRooms bd or StudentRooms.csv) example
Test / Answer Keys (AnswerKey bd or AnswerKey csv) example

| Objective Answers (Objectiv b or Objectiv.csv) example
Speech Answers (Speech bd or Speech csv) example
| Interview Answers (Intrview bd or Intrview csv) example
Essay Answers (Essay bt or Essay.csv) example

[ bowe [ tposs ]

* Note - Missing information will be automatically added f possible

o Data must be imported in the same order as shown, for example you must import
your teams before you can import your coach data

Preview example of import file format then select Close

Header
Number,School Name Address 1, Address2 City, State Zip Code, Division, Category,Region

Example of text file

01,THS,123 N. Main, Memphis, TN,72063, MEDIUM,MEDIUM Texas

02,Barbers Hill 528 Eagle Drive, Monte,NC,73580, MEDIUM MEDIUM,New York

03 Creekview,753 Denton Road, Camoliton, TX, 78007 MEDIUM MEDIUM,Minnesota
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Select file which to be imported then select Browse

Select data to upload:

| Teams (TeamimportData b or TeamimportData csv)

| Coach (Coachimport bt or Coachimport csv)

| Student (StudentRooms bt or StudentRooms.csv)

| Test / Answer Keys (AnswerKey bd or AnswerKey csv)
| Objective Answers (Objectiv bt or Objectiv.csv)

| Speech Answers (Speech bd or Speech csv)
(7] Interview Answers (Intrview be or Intrview .csv)

| Essay Answers (Essay.bxt or Essay.csv)

example
example
example
example
example
example
example
[r—e—

| Browse

* Note - Missing information will be automatically added if possible

Locate and select file

I
'r Favorites Documents library
PR Desktop Mew Software Manual
4 Downloads N
& OneDrive
2 Recent Places Eiiaienifonme
| +r:inin2
Bl Deskiop =) USAD Training Manual
= Libraries
Select Upload

Select data to upload:

C:\Users\User\Documents\MNAD Data\Teamimg [

V| Teams (TeamImportData bt or TeamimportData.csv)
[] Coach (Coachimport b or Coachimport.csv)
[] Student (StudentRooms txt or StudentRooms.csv)

| Test / Answer Keys (AnswerKey bd or AnswerKey csv)
["] Objective Answers (Objectiv et or Objectiv.csv)

| Speech Answers (Speech td or Speech csv)
" | Interview Answers (Intrview bd or Intrview csv)

| Essay Answers (Essay bt or Essay.csv)

example
example
example
example
example
example
example
example

Browse [ Upload

* Note - Missing information will be automatically added if possible

Repeat Steps #2-6 until all files have been imported.
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Preslug Forms

1. Select Scoring then Preslug/Print Forms

Scoring | Reports Help

Start Scanning

Preslug/Print Forms

Scores Maintenance

Clear All Scores

2. Enter in appropriate information then select either Print to Screen or Print to Printer

Pre-slug/Print Forms

Select Printer: - i i w7
elect Printer | Brother HL-3170CDW series Printer | To move margin to the right, enter a higher number.

Horizontal Adjustment |0 =

Select Scanner: |Scantr0n - | ~ | To move margin to the left, enter a lower number. {f 0. enter a negative number.)
Vertical Adjustmert  [g | To move margin up, enter a higher number.
Select Test Type: | Essay - | = To move margin down, enter a lower number. (f 0, enter a negative number.)
‘ Preslug To Screen ‘ ‘ Preslug to Printer ‘
i Starting R # Starting Student # | 0101 -
Test Name Test Number g&ack b to print afting Room n i
" e . Ending Studert # | 0101 -
» _ Ending Room # 201 -
Prirt To Screen Prirt To Printer

Judges
V1
V]2
v 3

e Select Printer
e Will give list of printers on your computer
e Select Scanner
o Select appropriate scanner used for scanning in forms
¢ Select Test Type
o Select appropriate test to pre-slug
e Horizontal and Vertical Adjustments
o Horizontal: higher number moves right; lower number moves left
o Vertical: higher number moves up; lower number moves down
e Starting/Ending Room #s
o Enter in rooms which you would like to start and end pre-slugging
e Starting/Ending Student #s
o Enter in student numbers which you would like to start and end pre-slugging
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e Judges

o Select the number of judges you would like to print (Essay, Speech and Interview
Only)

3. Print out all pre-slugged forms for all appropriate events

Scanning in New Essay Scantron form

‘Lock contest’ must also be set in Web-Based Version before scoring begins

1. To use Essay New you need to have Scoring software Version 1.1 or higher and the

program ScantronNewEssay.bat in the “Run This” folder needs to have been run on your
computer before.

#

MName Date modified Type Size
ScanTools Prisma v3.0.1 File folder

ﬁ! CRRuntime_32bit_13_0_24.msi Windows Installer ... 94,900 KB

ScantronMNewEssay.bat Windows Batch File 1KB

sgl.bat Windows Batch File 1KB

ﬁ! SglLocalDB.msi Windows Installer ... 33,824 KB

2 USAD_Update.sql Microsoft 50L Ser... 13KB

b 2015 State Competition &

Fie——3eapSconnyg - neports  Help

o Ifitis not, refer to previous section

3. Select Scoring then Start Scanning

Scaring|_Reparte __Lelp

Start Scanning

Preslug/Print Forms

Scores Maintenance

Clear All Scores
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4. Select Scantron and Essay New

Scanner Test Select

Scanner

Scantron ~
Test
Eszay New ~

Minimum Darkness to Score [0-59]

{Higher # requires darker marks) 20

4k

Difference [0-55] (Higher # requires
contrast between marks and erasures

Delay in miliseconds while
waiting for data from the OMR 120 =

Save

Scan

5. Change Scantron to OMR Only Mode. You will get an error that there is no scanner if
this is not set. (Directions on how to do this is at the end of this document)
6. Press Scan.

7. If any errors are on the forms, a pop-up with present and will require you to click rescan
or stop.
8. When there are no more forms to scan a message box will pop up letting you know the

hopper is empty. Load more forms and hit scan or click stop scanning.
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Scanning in Tests

‘Lock contest’ must also be set in Web-Based Version before scoring begins

1.

2.

Verify contest name in upper left-hand corner is correct

P 2015 State Competition @

Fie——3eapSconnyg - neports  Help

o Ifitis not, refer to previous section

Select Scoring then Start Scanning

Scaring. RBaparte__Help

Start Scanning

Preslug/Print Forms

Scores Maintenance

Clear All Scores
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3.

Select appropriate scanner and test

= -
Scanner Test Select

Scanner

Scantron ~
Test

Essay New w

Minimum Darkness to Score [0-59]

{Higher & requires darker marks) 20

4

Difference [0-99] (Higher # requires

=
contrast between marks and erasures |2 hd

Delay in milisecands while
waiting for data from the OMR 120 =

Save

Scan

If you are using Scantron make sure it is set to ES\Scanmark Mode. You will get an error

that there is no scanner if this is not set. (Directions on how to do this is at the end of
this document)

Click on Scan.

A ‘Connection Successful’ message will be pop-up then select OK

> Eiﬂl

Scantron connection was successful. Load your tests then click ok to begin
scanning.

[ D&, | Cancel
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7. A ‘Forms are being scanned’ screen will open

=)
‘Your forms are being scanned.

\\\\\ |

W\

o

If any errors are on the forms, a pop-up with present and will require you to click
OK

Student number

[

not found, Form did not scan,

oK
Once all forms are scanned, select Done
)
AN\
Your forms are being scanned. o
7

02: 1001 CEDBCABCCBCBBACBDDAE,,,....

01: 1001 B,C&DE,CBDB.CDCB‘ABCECBD
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9. After all forms are scanned, select Scoring then Scoring Maintenance

Scoring | Reports Help

Start Scanning

Presluns/Print Forms

Scores Maintenance

Clear All 5cores

Scoring Maintenance

o-l File Setup Scoring Reports  Help
. V|| v Answer |
Cemch Search l l Show All l Find Divergents l ] Scamned -
[ Missing"Divergent
1- Language Arts
Edit  MNumber Mame Room Number Seat Number 1 2 3 4 5 [ 7 8 5 10 14 12 13
» 1001 Jane Smith TESTING 101 a g Jc o Ja fg Jc Jo Ja c D
1002 John Doe TESTING 114 A A |a [a ja A [a A B [o [B |ao |c
1003 Mary Smith TESTING 209 B B [B B B |B B |B B B B

1)
To use Scoring Maintenance you must select what you want to view. For example, to see all

answers for the Language Arts event, select boxes as above. To see scores, change to score
and similar for missing or divergent. You can also search students by name.
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2) If you need to change an answer manually select edit next to the students name and the
box below will appear. Change the answers you need and select update next to the answers
changed or save all below the grid

o5 Edit answers for Student #1001 Language Arts =NRCN X
Answers
Update Answers Add/Edit Answers
Question - Undate i~

m

-
mmummhwmlg
Q0w 00 @0 0 @ >

]

e
= | 0

=t
el

o ][

3.) You may select multiple tests and they will display as tabs above the main grid as seen below

Search [ Search ] ’ Show Al l

Find Divergents

1
V| ([T Answer 1-Language Atts 3 - Fine Atts 5 - Social Studies
] Scanes 2 Sae N [
[] Missing"Divergent

4| I

I‘ 1- Language Ats | 2- Science | 3 - Fine Arts [ 4 - Mathematics | 5- Social Studies u
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Post-Competition Reports

These steps can be completed in Desktop Version or Web-Based of Software;
Data must be imported to the Web-Based Version before reports can be run.
Also ‘Lock contest’ must also be set in Web-Based Version

1.

2.

Select Reports then Post-Competition

Reports | Help
DeecC .

Post-Competition

Statistics

Select appropriate report then select Print/Build

Reports

Team Reports

’Ovemll Team Scores -

Print

Individual Ranking

[Top Scarer By Team -
Print

Team Comprehensive

[Comprehensive Final Team Repart -
Prirt

Banquet

lCreate PowerPoint File (Powerpoint is required) -

Places to Show |2 =

-
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Appendixes

State Directors-Adding credentials for coaches

e Credentials must be set up in the web-based software

1. In the web-based software, select Setup then Team. Select Edit for the team you wish to
give credentials for. Scroll-down to locate Add New Credentials — this will allow coaches
access enter their team information

Credential

Add New Credentials

2. Enter in appropriate information then select Save

o To continue adding credentials for other coaches select Save and Add New Record
instead

Credential Modify

Username: johnsmithcoach@minnetonkahs.org
Password: sssssnse

New Password: sssssnse

Name: John Smith

Address 1:

Address 2:

City/State/Zip:

Country: us -

Credential Description:
Head Coach for Madison HS

Save || Save and Add New Record |||Cancel
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Coaches — Entering in Team Information

1. Obtain log-in credentials and team number from Regional Coordinators and/or State
Director. NOTE: Each team has its own login credential.

2. Visit http://www.scoring.usad.org.

3. Select Log In in upper-right hand corner

Log in

Welcome to the USAD® Scanning Website.

4, Enter User Name and Password then select Log In

Log in to your accout

ser Name:§ IName@example.com

Password: T -|

Remember me next time.

Reset Password

5. Verify appropriate Contest in upper-right hand corner

Hello, Name@example.com Q2015 State Competition Log Out
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http://www.scoring.usad.org/

Select Setup then Team

SeTur b SCoRING P RerorTs b

CONTEST

Tean

STUDENT

TesT

Room

IMFORT

Locate your team and select Edit

Team Maintenance
Add Team || Add/Modify Division || Add/Modify Category

*ENOTES*™* At least one category and division must be added in to add a new team.

Search: Search || Show All

Edit 01 Madison High School Minnetonka MN 55345 us

Scroll-down to select Add New Student

Student

Add New Student

There ar e no Sudents sst up.

o Please verify all team details are correct (address, names, etc.).
o IMPORTANT: DO NOT CHANGE YOUR TEAM NUMBER

o Coaches may update coach information, but the main goal is adding students to
the team.
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9. Enter in appropriate information then select Save

Student numbers must have four digits, even if the team has three digits. I.E.

Team 100 would have students 0101, 0102, etc.

The team number is followed by student number. For example Team 10’s first

Select the correct HSV Dropdown = Honors, Scholastic, or Varsity
To continue adding students select Save and Add New Record instead
IMPORTANT: DO NOT MODIFY THE BLUE BOXES SHOWN BELOW

[ ]
honors student (01) would be student number 1001.
o Honors numbers are: 01, 02, 03
o Scholastic numbers are: 04, 05, 06
o Varsity numbers are: 07, 08, 09
[ ]
[ ]
[ ]
Student Modify

*Student Number: 1002 -

Team:

Team Division:

10 Northeast Middle School

3

*First Name: Jane HSW: Honor v
*Last Name: Smith i
e Room: Time:

Pronunciation: Interview: V) 12:00 AM

Grade Level: 12 . Speech: v 12:00 AM
Testing: TEST v

Scoring? Forms Received?: Essiylixl ber: v‘

¥ Can Medal Permission gat umpoer. 114 -

¥ Count Scare ¥l Conduct Code

[JAlternate M Transcript

[individual Active

Super Quiz Round: 0 -

Save Save and Add New Record Cancel
10. Once students on all teams have been added, email the regional coordinator and/or state

director to notify them of your completion. Do not make any changes after this notification
unless you talk with the regional coordinator and/or state director first.

49




Pre-Competition Reports

e Cheating Policy

e Coach Badge

e Interview Roster

o Registration

e Speech Roster

e Speech Timing Log

e Student Badge—( )

o Student Check-In - Speech

e« Team Check-In Speech

e« Team Check-In Speech — By Division
e Student Check-In - Interview

e Team Check-In Interview

e Team Check-In Interview — By Division
e Team Contact Information

e Team List

e Team Testing Itineraries

Post-Competition Reports

e Team Reports

o Overall Team Scores

o Overall Team Scores by Division

o Overall Team Scores by Category

o Overall Team Scores (Objective Only)
e Individual Ranking

o Ranking of All Students Competing

o Top Scorers for Decathlon

o Top Scorers for Decathlon by Division
Top Scorers for Decathlon by Category
Top Scorer by Team
Top Scorer by Event
Top Scorer by Event by Division
Top Scorer by Event by Category
e Team Comprehensive
e« Team Competition Status Update

o O O O O



e Team Report with Individual Rankings

e« Team Report with Individual Rankings by Division

e« Comprehensive Final Team Report

e Comprehensive Final Team Report by Division

o Comprehensive Final Team Report by Division Individual
e Comprehensive Final Team Report by Category

Change Scantron Settings between OMR Only
and Scanmark

Instructions on how to change scanner setting. “OMR Only” for new Essay Form, “ES/ScanMark” for
Everything else.

1. Press the 2 buttons at the same time and hold.

!

2. The Screen will show the text below.
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3 Press the next button until you see the option for Mode.

4 press the button under change until the options reads OMR only for the new Essay Form or
ES\Scanmark for the other forms
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